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The matters arising in this report are only those that came to our attention 

during the course of the audit and are not necessarily a comprehensive 

statement of all the areas requiring improvement. 

 

The responsibility for ensuring that there are adequate risk management, 

governance and internal control arrangements in place rest with the 

management of Sheffield City Council. 

 

We take all reasonable care to ensure that our audit report is fair and accurate 

but cannot accept any liability to any person or organisation, including any 

third party, for any loss or damage suffered or costs incurred by it arising out 

of, or in connection with, the use of this report, however such loss or damage is 

caused.  We cannot accept liability for loss occasioned to any person or 

organisation, including any third party, acting or refraining from acting as a 

result of any information contained in this report. 
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q
u
e
s
ts

. 
·
 

R
e
v
ie

w
in

g
 e

x
is

ti
n
g
 c

o
n
tr

a
c
ts

 w
it
h
 d

a
ta

 p
ro

c
e
s
s
o
rs

 t
o
 e

n
s
u
re

 t
h
a
t 

a
 S

A
R
 h

a
n
d
li
n
g
 c

la
u
s
e
 i
s
 i
n
s
e
rt

e
d
. 

·
 

C
o
m

p
le

ti
n
g
 r

e
g
u
la

r 
q
u
a
li
ty

 a
s
s
e
s
s
m

e
n
ts

 o
f 

S
A
R
’s

 t
o
 e

n
s
u
re

 t
h
a
t 

in
fo

rm
a
ti
o
n
 h

a
s
 b

e
e
n
 w

it
h
h
e
ld

 
c
o
rr

e
c
tl
y
. 

·
 

U
p
d
a
ti
n
g
 S

C
C
’s

 I
n
fo

rm
a
ti
o
n
 A

s
s
e
t 

R
e
g
is

te
r 

(I
A
R
) 

a
n
d
 a

s
s
ig

n
in

g
 o

w
n
e
rs

 t
o
 i
n
fo

rm
a
ti
o
n
 a

s
s
e
ts

. 
·
 

F
in

a
li
s
in

g
 t

h
e
 d

a
ta

 s
h
a
ri
n
g
 p

o
li
c
y
. 

 

·
 

R
e
c
o
rd

in
g
 t

h
e
 n

a
tu

re
 a

n
d
 j
u
s
ti
fi
c
a
ti
o
n
 o

f 
s
h
a
ri
n
g
 p

e
rs

o
n
a
l 
d
a
ta

 a
s
 r

e
c
o
m

m
e
n
d
e
d
. 

·
 

R
e
c
o
rd

in
g
 t

h
e
 r

e
le

v
a
n
t 

e
x
e
m

p
ti
o
n
s
 o

r 
c
o
n
d
it
io

n
s
 f
o
r 

p
ro

c
e
s
s
in

g
 p

e
rs

o
n
a
l 
d
a
ta

 w
it
h
in

 i
n
fo

rm
a
ti
o
n
 

s
h
a
ri
n
g
 a

g
re

e
m

e
n
ts

. 

·
 

C
o
m

p
le

ti
n
g
 a

 t
ra

in
in

g
 n

e
e
d
s
 a

n
a
ly

s
is

 t
o
 i
d
e
n
ti
fy

 s
ta

ff
 t

h
a
t 

re
q
u
ir
e
 s

p
e
c
ia

li
s
e
d
 t

ra
in

in
g
 i
n
 i
n
fo

rm
a
ti
o
n
 

s
h
a
ri
n
g
. 

·
 

In
c
o
rp

o
ra

ti
n
g
 s

e
c
u
ri

ty
 i
n
c
id

e
n
t 

p
ro

c
e
d
u
re

s
 i
n
to

 d
a
ta

 s
h
a
ri

n
g
 p

o
li
c
ie

s
. 

·
 

E
n
s
u
ri
n
g
 t

h
a
t 

o
n
e
 o

ff
 d

is
c
lo

s
u
re

s
 o

f 
p
e
rs

o
n
a
l 
in

fo
rm

a
ti
o
n
 a

re
 l
o
g
g
e
d
 a

s
 r

e
c
o
m

m
e
n
d
e
d
. 

·
 

E
n
s
u
ri
n
g
 q

u
a
li
ty

 c
h
e
c
k
s
 a

re
 c

a
rr

ie
d
 o

u
t 

to
 a

s
s
e
s
s
 t

h
e
 a

p
p
ro

p
ri
a
te

n
e
s
s
 o

f 
o
n
e
 o

ff
 d

is
c
lo

s
u
re

s
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IC
O

 f
o
ll
o
w

-u
p
 d

a
ta

 p
ro

te
c
ti
o
n
 a

u
d
it
 r

e
p
o
rt

 
8
 o

f 
8
 

3
.3

 
It

 w
a
s
 a

ls
o
 n

o
te

d
 t

h
a
t 

a
 t

a
rg

e
t 

o
f 

8
5
%

 f
o
r 

S
A
R
 c

o
m

p
le

ti
o
n
 h

a
s
 b

e
e
n
 a

c
c
e
p
te

d
 t

h
e
 b

y
 t

h
e
 I

G
B
, 

h
o
w

e
v
e
r,

 t
h
e
 

IC
O

 r
e
c
o
m

m
e
n
d
s
 t

h
a
t 

th
e
 S

A
R
 c

o
m

p
le

ti
o
n
 t

a
rg

e
t 

s
h
o
u
ld

 b
e
 a

t 
le

a
s
t 

9
5
%

. 
T
h
is

 w
o
u
ld

 a
ls

o
 b

ri
n
g
 S

C
C
’s

 S
A
R
 

c
o
m

p
le

ti
o
n
 t

a
rg

e
t 

in
 l
in

e
 w

it
h
 t

h
e
ir
 F

O
I 

ta
rg

e
t 

o
f 

9
5
%

. 

 
3
.4

 
T
h
e
 m

a
n
a
g
e
m

e
n
t 

re
s
p
o
n
s
e
 s

u
m

m
a
ry

 c
o
n
fi
rm

s
 S

C
C
’s

 c
o
m

m
it
m

e
n
t 

to
 a

p
p
ro

p
ri
a
te

 c
o
m

p
le

ti
o
n
 o

f 
a
ll
 a

c
ti
o
n
s
. 

 

 
3
.5

 
A
n
y
 q

u
e
ri
e
s
 r

e
g
a
rd

in
g
 t

h
is

 r
e
p
o
rt

 s
h
o
u
ld

 b
e
 d

ir
e
c
te

d
 t

o
 A

le
x
a
n
d
ra

 L
a
m

b
, 

L
e
a
d
 A

u
d
it
o
r.

 
 3
.6

 
T
h
a
n
k
s
 a

re
 g

iv
e
n
 t

o
 J

o
h
n
 C

u
rt

is
, 

H
e
a
d
 o

f 
In

fo
rm

a
ti
o
n
 a

n
d
 K

n
o
w

le
d
g
e
 M

a
n
a
g
e
m

e
n
t 

w
h
o
 w

a
s
 i
n
s
tr

u
m

e
n
ta

l 
in

 
p
ro

v
id

in
g
 t

h
e
 i
n
fo

rm
a
ti
o
n
 t

o
 c

o
m

p
le

te
 t

h
e
 f
o
ll
o
w

-u
p
 a

u
d
it
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